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SERVICE RULES



AMALA COLLEGE OF NURSI}iG
(Al undertaking of Amala Cancer Hospital Society)

Aoala N@ar, Thrissur-680 555, Kerala

It is hereby notified that the leave rules applicable to the Teaching staff of Amala Nursing
college, not working on second saturdays, are amended as il the following manner, with effect
from 0l{1-2020.

PROCEE DIN.GS OF THE D CTOR

sub:- ACoNTSR - Amendment of Leare Rules applicable to Teaching Staff of Amala Nrirsing
College w.e.f 0l-01-2020 - Orders issued.

Leave during 2'd year of
serylce.

a) 12 Casual Leave (CL)' ::iiitliiiy**ptetedmonth.
b) 6 Amual Leave (AI)

- I AL for every completed 2 months.
- AL during 7d year of service c(mnot be catied

Jbnryard to the succeeCing year.

c) 12 Second Saturdays
- In case 7d Saturdat's are declared by the

Direclor as working days, the teaching staf i,ill
be eligible for Compewatory of.

a) 12 Casual Leave (CL)
- I CLfor *ery completed month.

b) 12 Annual Leave (AL)
- I AL for every completed month.
- Matimum 6 days of ,4L may be carried

forward to the succeedihg year- Maximum
number of Al- that cdn thus be acctmulated is
linited to i5 days w.e.f. QI-01-202).

c) 12 Second Saturdavs
- ln case 

-/ 
Saturdoys are declared by rhe

Director as working days, the teoching stafl will
be eligtble for Compelrsatory off.

d) 8 Additional Holidays
- Additional rwo days each in connection with

Onam ond Christmas.
Addrtional four days, namely, on Holy Sanrdoy,
tr'tj ayadasam i, De epata! i ond Muha nam.

cfi ZL A,a\,\\ Aw q'l

Pg. No. 1 of2

servlce.
a) 12 Casual Leave (CL)

- I Clfor every completed month.

From 3'd year of service
cnwards.

E-mail : amalanrusingcollege@gmail.com Phone : 0487-2304070 (College| 0487-23oam Eoqiif)
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AMALA COLLEGI OF NURSING
(A,n un<tertaking of Amala Cancer Hospital Society)

Amala Nagar, Thrissur-680 555, Kerala

Conference Leave Those r,r'ho have completed at least otre year of
continuous service in Amala Nursing College will be

eligille for 3 days Conference leave in a Calendar year,
provided that it is a regional or national co,nference, and
provided that the teiching staff presents a paper or
pcster iD lhe conference, and firther provided ttrat

application for such leave has to be tendered to the

Director at least one month in advance througb proper
chame[.

A maximum of 15 tlays Duty leave for attending Exam
related duties (B. Sc. Nsg M. Sc. Nsg and Ph. D.) of
KUHS. Duty leave will not generally be granted for any
other purpose.

Dutv Leave

National & tival Holidavs:- All Teaching staff are eligible for 4 National Holidays
and 9 Festival Holidays in a year, declared by the
Institution. Those who are permitted to work on those

holidays will be eligible for Compensatory off.

Request for availing any kind of leave may be put up to the Director well in advance, throu2fi
proper channel, the Dtector being the sanctioning authority.

The previous oralers stand modified to this extent.
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-Fr urissery CMI
Dtector
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Pg. No. 2 ol2

Copy to.
o Joint Director (

ipal (ACON)
HR(ACou)/ato /cco. Accounts Section (It4C)

r Notrce board (ACO lQ
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E-mail : amalanursingcolleg@gntail.com
Web : www. amalanursingcollege. org'

Phone : 0487-2104070 (College), 0487-23M000 Qlospitat)
Fax : 048-l -2307969 (Md College),0487-2307 020 (HoQital)
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(,\ n-underta king of Am:rlir Cancer I lospital Socicf)

Amala Nagar,'Ihrissur-680 555
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Ref. AIMSTSR/DIRiHR/3 0/202 0 07 -02-2020

PROCEBDINGS OIi TI]E DU{IICTOR

Sub:- AIMSTSR - Leave Policy w.e.f. 0l-01-2020 - Ilegular Non-Teaching Staff - Orders issued.

STAFF WORI(ING ON SECOND SATURDAYS

STAI'F WIIII [,SI

A.nnua I Leave

As per ESI
IE lations

* ln case second Saturday is declared a working day, the stafl will be required to attend duty on those days ar.rd they will be eligible for Compensatory off.
r* 100 % ofunavailed Annual Leave may be carried fonvard to the succeeding year.
*** No Sick Leave for Contract Staffand trainees. Sick Leave application should be supported with a Medical Certjfrcate issued by the Physician In-Charge
0fStaffClinic,

F,S- MA nual Leave that can be accurnulated is limited to 24 days w.e.f. 0l-01-2021 -Hi

Fr. rancis Ku sery CMI
Director

The Plincrpal I College & Arnala Nr.rrsirrg Collcge), Chief Supcriutendent, HR (H,MC,Nsg.
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Copy to

STAFF NOT WORKING ON SIICOND SATURDAYS*

STAFF WITH ESI

Casual Leave
Annual

Leavet t
Additional

Sick Leavelloli S

6
As per ESI
IC tio s

STAFF WI'IHOUT trSI

Casual Leave
Annual

Leave* *
Additional

Sick Leave* * +
I'Iolida s

6
12 second
Saturdays

6

STAI,'F'WITHOTJT ESI

Sick Leave Casual Leave Armual Leave Sick Leave* * *Casual Leave

12 12 t2t2 t2

nunt

t
5

t.

Notice Board (NTS - MC / Nsg. College)
College), Accouuts (IlA4C,Nsg. College),

l2 second
Saturdavs

t2


