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6.4.2 Internal audits 2018-2019 
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INTERNAL AT]DIT

2018-2019



Name of Division:

Period of Audit:

Scope of Audit:

2 Remuneration System:

3 Cheque Payments

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accou nts & Reconciliations:

2 Cheque Payments:

3 Petty Cash Vouchers:

4 Bills & Vouchers:

5 Accounts & Reconciliations:

Vincy P.V
lnterna I Audit Executive

A rghese P.

AMALA INSTITUTE OF MEDICAT SCIENCES
Amala Nagar, Thrissur, Kerala - 6g0 555

INTERNAL AUDIT DEPARTMENT

Date! 07Jul-18
Amala Coll ege of Nursin

From: 01-Apr-18 To: 30-Jun-18

Fee Collection, Remuneration System, Cheque payments, petty Cash
Payments, Accounts & Reconciliations

Prospectus, Fee Structure, Student list, Hostelers list, Bill of supply,
Caution Deposit & Mess Advance entries, Receipt Vouchers, Fee
Defaulters List, Fee Receivables Report, etc.

Salary statement, Stipend statement, Honorarium statement, Office
Order with leave, joining & separation details, lncrement letters,
Attendance Register, Acquittance Register, pF, ESl, TDS & professional Tax
deductions, Gratuity payable statement with supporting, etc.

Cheque, Cheque Payment Voucher, Supplier Bills with approvals, Supplier
Ledger, Goods Receipt Note, purchase Order, etc.

Petty Cash Payment Voucher, Supplier Bills with approvals, etc.

Bill of Supply, Receipt Vouchers, Journal Vouchers, Supplier Bills with
approvals, Scholarship dcouments, Wlp records, etc.

Trial Balance, Ledgers, Bank Reconciliation, Bank Statements, lnter-branch
Reconciliation, Compliance Reports of pF, ESl, TDS and professional Tax,

Errors identified in DA & LOp in few occassions, which were pointed out
and rectified before payroll finalisation.

Insufficient supporting in some cases, which were pointed out and
resolved before cheque signatu re.

Supplier bills not attached in some cases, which have been pointed out.

No mistakes noticed.

Rectification required in few Account heads and sub accounts required to
be created in some cases, which were porn and rectified.
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. liternal Auditor

QUARTERLY INTERNAT AUDIT REPORT

Documents verified:

1 Fee Collection:

Pleneesh P.P

lnternal Audit Executive

lnternal Audit Comments:

1 Remuneration System:



Name of Division:

Period of Audit:

Scope of Audit:

Do men verified:s

AMAIA INSTITUTE OF MEDICAL SCIENCES
Amala Nagar, Thrissur, Kerala - GgO S55

INTERNAT AUDIT DEPARTMENT

Date: 08-Oct-18

Amala Coll ege of Nursi ng

To 30-Sep-18

Fee Collection, Remuneration System, Cheque payments, petty Cash
Payments, Accounts & Reconciliations

Prospectus, Fee Structure, Student list, Hostelers list, Bill of supply,
Caution Deposit & Mess Advance entries, Receipt Vouchers, Fee
Defaulters List, Fee Receivables Report, etc.

Salary statement, Stipend statement, Honorarium statement, Office
Order with leave, joining & separation details, lncrement letters,
Attendance Register, Acquittance Register, pF, ESl, TDS & professional Tax
deductions, Gratuity payable statement with supporting, etc.

Cheque, Cheque Payment Voucher, Supplier Bills with approvals, Supplier
Ledger, Goods Receipt Note, purchase Order, etc.

Petty Cash Payment Voucher, Supplier Bills with approvals, etc.

Bill of Supply, Receipt Vouchers, Journal Vouchers, Supplier Bills with
approvals, Scholarship dcouments, Wlp records, etc.

Trial Balance, Ledgers, Bank Reconciliation, Bank Statements, lnter-branch
Reconciliation, Compliance Reports of pF, ESl, TDS and professional Tax,

Fee Structure, Student list, Hostelers list, etc. are not provided in time to
lnternal Audit, sometimes. lt is followed up and obtained. No errors
found.

Errors identified in LOp & DA in few occassions, which were pointed out
and rectified before payroll finalisation.

lnsufficient supporting in some cases, which were pointed out and
resolved before cheque signature.

No mistakes noticed

1 Fee Collection:

3 Cheque Payments:

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accou nts & Reco nciliations:

lnternal Audit Comments:

1 Fee Collection:

2 Remuneration System:

3 Cheque Payments:

4 Petty Cash Vouchers:

Seethal K.R

lnternal Audit Assistant

.a-w
5 Accounts & Reconciliations: Rectification required in few Account heads and sub accounts required to

be created in some cases, which were and rectified.

6l

Pleneesh P.P

lnternal Audit Executive
Varghese P.

nternal Auditor,,'.'.1 ,-/
.t

2 Remuneration System:

QUARTERLY INTERNAL AUDIT REPORT

From: 01-Jul-18

b



Name of Division:

Period of Audit:

Scope of Audit:

2 Remuneration System:

3 Cheque Payments:

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accou nts & Reconciliations:

lnternal Audit Comments:

1 Fee Collection:

3 Cheque Payments:

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accounts & Reconciliations:

Seethal K.R

lnternal Audit Assistant
Pleneesh P.P

lnternal Audit Executive

AMALA INSTITUTE OF MEDICAL SClENCES
Amala Nagar, Thrissur, Kerala - 6g0 555

INTERNAT AUDIT DEPARTMENT

OUA RTERLY INTERN AL AUDIT REPORT

Date: 07-Jan-19

Amala College of Nursin

From: 01-Oct-18 To: 31-Dec-1g

Fee Collection, Remuneration System, Cheque payments, petty Cash
Payments, Accou nts & Reconciliations

Prospectus, Fee Structure, Student list, Hostelers list, Bill of supply,
Caution Deposit & Mess Advance entries, Receipt Vouchers, Fee
Defaulters List, Fee Receivables Report, etc.

Salary statement, Stipend statement, Honorarium statement, Office
Order with leave, joining & separation details, lncrement letters,
Attendance Register, Acquittance Register, pF, ESl, TDS & professional Tax
deductions, Gratuity payable statement with supporting, etc.

Cheque, Cheque Payment Voucher, Supplier Bills with approvals, Supplier
Ledger, Goods Receipt Note, Purchase Order, etc.

Petty Cash Payment Voucher, Supplier Bills with approvals, etc.

Bill of Supply, Receipt Vouchers, Journal Vouchers, Supplier Bills with
approvals, Scholarship dcouments, Wlp records, etc.

Trial Balance, Ledgers, Bank Reconciliation, Bank Statements, lnter-branch
Reconciliation, Compliance Reports of pF, ESl, TDS and professional Tax,

Fee Structure, Student list, Hostelers list, etc. are not provided in time to
lnternal Audit, sometimes. lt is followed up and obtained. No errors
found.

Errors identified in LOP & DA in few occassions, which were pointed out
and rectified before payroll finalisation.

lnsufficient supporting in some cases, which were pointed out and
resolved before cheque signature.

No mistakes noticed.

No mistakes noticed.

Rectification required in few Account heads and sub accounts required to
be created in some cases, which were and rectified.

)f
c,

rghese P.
t

nternal Auditor

Documents verified:

1 Fee Collection:

2 Remuneration System:

& M



Name of Division:

Period of Audit:

Scope of Audit:

ments ve rified:u

AMALA INSTITUTE OF MEDICAL SCIENCES
Amala Nagar, Thrissur, Kerala - 680 555

INTERNAL AUDIT DEPARTMENT

Date: 08-Apr19
Amala Coll ege of Nursing

From: 01Jan-19 To: 31-Mar-19

Fee Collection, Remuneration System, Cheque payments, petty Cash
Payments, Accounts & Reconciliations

Prospectus, Fee Structure, Student list, Hostelers list, Bill of supply,
Caution Deposit & Mess Advance entries, Receipt Vouchers, Fee
Defaulters List, Fee Receivables Report, etc.

Salary statement, Stipend statement, Honorarium statement, Office
Order with leave, joining & separation details, lncrement letters,
Attendance Register, Acquittance Register, pF, ESI, TDS & professional Tax
deductions, Gratuity payable statement with supporting, etc.

Cheque, Cheque Payment Voucher, Supplier Bills with approvals, Supplier
Ledger, Goods Receipt Note, purchase Order, etc.

Petty Cash Payment Voucher, Supplier Bills with approvals, etc.

Bill of Supply, Receipt Vouchers, Journal Vouchers, Supplier Bills with
approvals, Scholarship dcouments, Wlp records, etc.

Trial Balance, Ledgers, Bank Reconciliation, Bank Statements, lnter-branch
Reconciliatlon, Compliance Reports of pF, ESl, TDS and professional Tax,

Fee Structure, Student list, Hostelers list, etc. are not provided in time to
lnternal Audit, sometimes. lt is followed up and obtained. No errors
found.

Errors identified in LOP & DA in few occassions, which were pointed out
and rectified before payroll finalisation.

lnsufficient supporting in some cases, which were pointed out and
resolved before cheque signature.

Supplier bills not attached in some cases, which have been pointed out.

No mistakes noticed.

Rectification required in few Account heads and sub accounts required to
be created in some cases, which were and rectified.

1 Fee Collection:

2 Remuneration System:

3 Cheque Payments:

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accou nts & Reconciliations:

lnternal Audit Comments:

1 Fee Collection:

2 Remuneration System:

3 Cheque Payments

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accounts & Reconciliations:

S hal K.R Pleneesh P.P

lnternal Audit Executive

6l,Dorea{ 6
i

a ese P.

lnternal Audit Assista nt p,"lt, nterna I Auditor

QUARTERLY INTERNAL AUDIT REPORT


